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	Job Title:  Intermediate Accountant
	Job Classification:  

	Revised Date: January 26,2012
	Approval:

	Location:  Kamloops, BC
	Department: 


Occupational Summary

The Intermediate Accountant will work under the direction of the Controller and carry out the various duties related to this position.  This is a full time position available at the main office in Kamloops, BC. The ideal candidate will demonstrate excellent analytical, problem solving and troubleshooting skills, and also exhibit strong organizational, time-management and decision making skills.
Work Performed

· Provide assistance to the accounting team in all areas including A/P, A/R, Payroll, Cost Accounting, Financial Statement Preparation, Inventory Management, and Purchasing .
· Perform month-end accounting activities, including reconciliations of general ledger accounts, preparation of journal entries, recognition and deferral of revenue, and review and analysis of accounts.

· Work closely with management to create and deliver management reports that improve internal decision-making and also assist the CFO, Controller and Senior Accountant with preparation of financial reports and analyses.
· Performs other related duties incidental to the work described herein.

Knowledge, Skills, & Abilities Required
· Able to demonstrate organizational, time-management and decision-making skills.
· Able to manage a fluctuating workload and set priorities to meet deadlines.
· Able to work individually and as a team member.
· Strong communication and interpersonal skills.
· Attention to health/safety of self and co-workers.

The above statements describe the general nature and level of work being performed by individuals assigned to this classification. This is not intended to be an exhaustive list of all responsibilities and duties required of personnel so classified
      Required Qualifications at this Level

	Education/

Training
	2nd or 3rd level of the CGA or CMA program or an equivalent.




	Experience:
	2 or more years of general accounting as well as sound knowledge of cost accounting.

Knowledge within a manufacturing environment is an asset.




	Note:
	The intent of this job description is to provide someone who wants to learn and has drive to do a professional job with types of duties and responsibilities that will be required of positions given this title and shall not be construed as a declaration of the total of the specific duties and responsibilities of any particular position. Employees may be directed to perform job-related tasks other than those specifically presented in this description
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